Completing the Company Event Form
Step 1: Create a user account by clicking
If you already have an account, please proceed to Step 2.

Enter the email to be associated with the account, review the terms and conditions and
click

The system will send an email requesting that the email address be validated. Please click the
link and follow the steps to complete the registration. A second email will be sent once
registration is complete.

Step 2: Once logged into your account, click

in the menu.

Step 3:

Step 4:

Step 5:

Step 6:

Enter the Trading Symbol for any of the trust’s products currently listed on Nasdaq.

Step 7:
Enter the CUSIP for the symbol above.

Step 8:

Enter the letter code as shown

Step 9: Click

Step 10: Issuers submitting an Annual ETP Certification only, complete Section 7.

Please note that if the box is not enabled, the annual certification for that issue is not
due. If you believe that this is incorrect, please notify us at
ETP_Regulation@Nasdaq.com.

Step 11: Issuers submitting a Quarterly ETP Data only, complete Section 8.

Please note that the issues shown are the ones that have quarterly components due. To
view all the products click the Show All Products link.
Check the box for the applicable issue(s)

Step 12: If a component template has not been completed, please click
and complete the template.

Step 13: Click
select the file and then
.
Once you have uploaded the document, the name of the file will appear along with the upload
date. Please enter the date of the component data
Then proceed to Step 15.

.

Step 14: Issuers submitting Quarterly ETP Data and the Annual ETP Certification, complete both
sections 7 and 8.

Step 15: Enter your information

Step 15: Click

and your form is complete!

If you want to save the application and submit it later click

Once the form has been submitted you will receive an email confirmation that includes the
Record ID for your form.

